Sending Orders
(Email or EDI)

Most orders can be submitted by email,
Electronic Data Interchange (EDI) or print
to Fax or call in
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Sending Orders
Email or EDI

Most orders can be submitted by email, Electronic Data
Interchange (EDI) or print to Fax or call in:

e If a supplier is configured to EDI the order will be
sent electronically.

* If EDI has not been configured and there is a
Supplier email address configured it will send as ab
email.

* If neither EDI or Email is configured, then a Print
Order icon will display in place “Ready to Send”

¢ Once sent the order moves to the Sent Orders
section




